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Introduction and Rationale

Careers
The school is committed to Careers Education as a vital means of giving all students the skills, knowledge and understanding to manage their own lifelong learning and career development. Using the Gatsby Benchmarks Careers Education will prepare all students for the opportunities, responsibilities and experiences of education, training and employment and also the challenges of adult life.  Careers Education will both compliment and integrate with Personal and Social Development (PSHE) and Citizenship courses.  Emphasis will be upon impartial, confidential and informed advice, delivered within a framework of Equal Opportunities.  There will be support from Skills Jersey as outlined in the Partnership Agreement between Jersey Skills Jersey and Grainville School.  Career Education is aimed primarily at years 9-11, but students in year 7 and 8 should be made aware of it and not precluded from suitable elements on an individual basis.

Work Related Learning
The DfES have defined work experience as:

‘A placement on an employers premises in which a student carries out a particular task or duty, or range of tasks and duties, more or less as would an employee, but with the emphasis on the learning aspects of the experience.’
Work Related Learning and Work Experience is for many young people the first opportunity they have to experience at first hand what it is like to be in the workplace.  It is a valuable and essential part of their education and provides opportunities to learn about skills, work structures, duties and responsibilities that exist within organisations.

WRL/WE has developed at Grainville with the following points being considered:
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Employers value work experience because it helps young people develop interpersonal and employability skills and become more aware of how businesses work. The value of a work placement is that by putting students into real business situations, they start to have an awareness of many aspects of working life which can be extremely difficult to convey in a classroom setting.  Hopefully, the experience will make students see their schooling in a new light.  Many students are inspired by the experience although some are simply driven toward academic successes and further qualifications because they have seen how mundane the working lives of unskilled staff can be!

Many of the skills that employers want from their employees can be developed, refined and evaluated during a work experience placement.  These skills are common to nearly all sectors of the economy and include being:
· good at communicating

· able to work with others

· able to solve problems

· good at planning and organisation

· able to use their own judgement

· self starters who show initiative

· able to complete a task on time and within budget

· IT literate

· Competent at working with numbers, data and information
Aims and Objectives 

Aims and Objectives Careers:
While these 4 aims and objectives are the priority they are underpinned by the 8 Gatsby benchmarks to provide an outstanding careers programme

1.  Self-development – to increase self awareness and gain confidence in 

     making decisions and choices concerning education, training and work.  

     Students need to be able to assess their strengths, limitations and   

     potential to facilitate sensible decision-making.

2.  Career exploration – to access and examine sources of information so 

     that they are aware of the range of courses and progression routes 

     open to them at 16+.  This will involve group and individual guidance and 

     students will be encourages to use a range of media including ICT

3.  Career Management – to use action planning and recording of 

     achievement to monitor and review progress to evaluate their 

     achievements.  This will enable students to evaluate their suitability for 

     different learning and work opportunities, and be able to respond 

     positively and flexibly to change.

4.  Transition – to prepare for the move from school to continuing 

      education, training or employment.

Aims and Objectives of Work experience:
Work experience placements offer many benefits and learning opportunities, not only for the students who take part in the scheme, but also for the teachers and employers.

Students:

· the chance to practice knowledge and skills learnt in the classroom in a working setting

· better understanding of how organisations work and what a work environment is like

· exposure to ‘real’ work can help students have a more mature attitude to work and increased motivation to study

· an insight into relevance to working life of school subjects

· greater awareness of the range of opportunities within an organisation

For teachers

· opportunities to learn about different organisations and their employment needs

· enrichment to teaching programmes by creating different environments in which students can learn

· involvement of local organisations in the life of the school and its curriculum

· potential to work with other partners in the local work experience community

For employers

· understanding changes in educational courses and qualifications

· promotion of their organisation to potential future employees

· opportunities to develop the skills of staff who act as mentors, supervisors etc

· influencing teachers to understand the needs of employers

· ability to contribute to the development of young people and to the local community

· Why is work experience of value to employers?

The Role of the Work Experience Co-ordinator

· to co-ordinate the work experience programme

· to act as a contact for students, parents, employers and other teachers involved

· to monitor the programme and provide support where necessary

· to provide resources and act as administrator where necessary

· to help students to choose and arrange the work experience placements

· to visit prospective employers 

(i) to carry out pre-checks 

(ii) to visit students on placement

    *   to secure appropriate placements to meet the needs of the students

· to help students learn from the placement

· to evaluate the effectiveness of the placement

Teaching and Learning Approaches 

The Careers Education Programme will be delivered as follows and underpinned by the Gatsby Benchmarks:

1. Through Careers lessons in 10 and 11.  Emphasis here will be 
on development of self-understanding, working in groups to prepare for Work experience and gathering information to make good choices about future options fulfilling guidance from the Gatsby Benchmarks to ensure a well rounded provision.
2.  Through PSHE lessons in Years 9.  Emphasis here will be on 

Groupwork and preparing for the options process, developing employer interactions and highlighting possible route to employment
.

3.  Through Form Time / PSHE in years 7 & 8.  Emphasis here will be on 

action planning and developing careers knowledge.  And developing and understanding of how subjects link to careers
4.  Through individual interviews in Years 10 and 11, both with the 

      Careers Co-ordinator or guidance Officer (Skills Jersey)

5.  Through the Careers website emphasis will be on individual research and      

careers familiarisation. 
The Work Experience is delivered to Year 10 students through Trident with specific allocation made in the winter term prior to the Year 10 placements.   
Areas Covered include
1. Placement Allocations

2. Placement Health and Safety Checks – NEBA

3. Confirmation Letters from Employers

4. How to arrange an appointment with your employer

5. Pre-placement interviews

6. The Work Experience Booklet                                           

Planning - Senior School Careers
To liaise with Deputy Head re curriculum time and dates for the diary re
To produce Career Action Planners for Year 10-11

 To arrange suitable interviews 
      - Year 11 – Autumn Term re post applications

To plan the Delivery of Careers for 10 and 11
To monitor Year 11 Post 16 Applications
 Liaise with Career Advisor (Skills Jersey)

Produce Year 11 Destination List – after GCSE Results

Attend Results Day (August)

Attend skills Fair (resources) – when time allows
Arrange Presentations to Year 11

Visit local Post 16 providers colleges/sixth forms;  

This programme will be delivered by the following:

              - Careers and Work Experience Coordinator

              - PSHE Coordinator

              - Form Tutors

Work Experience
1. Work placements are found by:

           the Work Experience Co-ordinator

           the students

           the parents

2. Letters are sent to parents of students in Year 9 towards the end of the summer term explaining the programme and asking students for three ideas they would like to explore as a possible work placement.

3. In the September the Work Experience co-ordinator collates all the responses to find the most appropriate placements to match the requests.

4. The work experience co-ordinator uses Grainville database to search for jobs.

5. Placements are confirmed with employers and checks carried out.

The Work Experience coordinator will visit employers where time allows otherwise phone calls and emails are carried out to confirm any issues or concerns.

Private placements maybe used where parents are able to offer contacts.  In this case a private placement form is issued.  In this case all responsibility is with the parents and prospective employer regarding any health and safety. (Information as issued from TRIBAL)
6. WRL Co-ordinator carries out the placement Health and Safety checks. Which are valid for 3 years.

7. The work Experience coordinator prints the relevant documents from Network file and confirms the placements to parents.

8. Prior to the placement letters/emails are sent to all employers to arrange for staff visits whilst the students are on active placement.
9. The work experience coordinator will arrange for all staff (who wish) to visit placement during the placement week and will be given specific guidelines and questions to ask.  These forms are then returned to the coordinator to assist with planning for the next session and to be made aware of any concerns or issues which may have arisen in the placement or with the student.

10. Letters are sent to all employers thanking them for their continued support and also asking them to send a written response/feedback for the student.

Refer to all documentation in the Work Experience Handbook

Assessment, Recording and reporting - Senior School

Careers
1. Students to complete Action Planner sheets at least once every term

2. Careers Co-ordinator to keep a record of any meetings with students, employers or parents.

3. Students will Complete School exploration booklet which should be kept with Action Planner and discussed with parents.
4. Careers Coordinator to oversee all Action Planners which in turn will be used to assess, record and report to Deputy Head/Head

Work Experience
1. Students to complete Work Experience Booklets prior, during and after the work placement.

2.  These booklets will be used to assess, record and report to employers parents and maybe used when students apply to college/post 16 provision.

3. Feedback Forms from employers will assess students strengths

4. Feedback Forms and completed placement booklets can be used to report back to parents and used for references.
Monitoring - Senior School

1. Careers Coordinator to monitor delivery of Action Planners

2. The school Careers Guidance policy and programme will be reviewed on an annual basis, in the second half of the summer term to reflect changing statutory requirements,  curriculum demands, and the progression opportunities open to young people.

3. Skills Jersey will monitor and review their links with the school on an annual   basis and a Service Agreement signed
Organisation and Management

Senior School

Careers and Work Experience.
1. Careers Coordinator will organise and manage all planning and resources.

2. Consultation will be with Skills Jersey Advisor re interviews and talks within school.
Resources

Careers and Work Experience.
1. Skills Jersey is the most valuable resource using the Advisor to carry out Interviews, give talks, link with parents and advise students on all matters concerning careers and Post 16 provision.

2. Virtual Careers Library:   this is an ongoing process.  The school has limited space in the library for a full Careers Library and so some of the most used resources  are housed in Careers office and then students will have eventually have access to a Virtual Careers Library through every computer in the school. The Virtual Careers Library is being built with help from Skills Jersey.

3. The most valuable resource for Work Experience is Trident  
They have a large database of placements and will carry out Health and Safety checks, complete relevant paperwork and make visits to prospective employers.
Parental  Links 
Careers

The important role of parents in the whole process of Careers Guidance is recognised as vital.  Parents are therefore invited to make appointments at Year 10 and 11 Parents’ Evenings with the skills Jersey Officer to discuss their son/daughter’s careers plans. Information can also be found on the schools website careers website.
Work Experience
The link with parents is in providing possible work placements.  The aim is to build up a School Bank of employers which will in turn link with the Trident database in providing our students with the opportunity of having Work Experience in Year 10.
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